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GODALMING COLLEGE
EMERGENCY EVACUATION PROCEDURE
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GODALMING COLLEGE EMERGENCY EVACUATION

PROCEDURE
If you afire-
? thefire by
? thefireto Reception or if you area ora
tell amember of staff
If you the fire alarm:-
?If you hear a the building
by the exit.
?PLEASE NOTE: IF YOU ARE AN WHEN THE ALARM
, YOU WILL BE IN BY THE
TOA AREA ON THE ADJACENT TO
THE SPORTS
? Do not to
? Do not use (but if you are aready in the , itwill
go to the )
? behind you

? Go to the assembly point identified on the Fire Action

? On the sports field adjacent to the student car park during College hours (.

to. )




On the car park out of College hours (before . and after .

For evacuations during College hours:

? on the sports field with the person who was

you at the time

of the evacuation

?If you are anywhere on the but notina

and inthe in front of the Sports Centre

? Staff not involved in at the time of the evacuation (including
contractors and visitors on the sportsfield in front of the

student car park

For evacuations out of College hours:

on the sportsfield

Staff),

adjacent to the

? anywherein the car park (but away from the

)
? Do not the campus
? Do not the until by the and

Officer
?PLEASE NOTE: IN THE CASE OF OTHER (INTERMITTENT

) YOUR BELONGINGSWITH YOU IF THEY ARE IN THE AREA WHERE

YOU ARE

If you have a Emergency Evacuation Plan (PEEP) because you




?You will be in exiting the building in accordance with your Emergency

Evacuation Plan (PEEP)

?If youareina and you would use the lift, do not use the lift
and stay in the refuge area ( in your PEEP) and

If youarea for someone with a PEEP:-

? the person as per their PEEP ( Emergency Evacuation Plan)

If you are an (during an ):-

? Instruct the candidates to leave the building

? the registers and plans
? the candidatesin to the adjacent
to the sportsfield
? Report to the and Office regarding the status of the examination area you have
vacated
If youarea -
?1f you are ateacher, instruct your students to leave the building and them to the
point (see above). Also carry out a check of , and

areas asyou leave.




If you work in the Library or Careers instruct people to leave the areas in the IL C including the

Study area and the toilets

?If you are amember of the Estates team, proceed to the areas, socia study area,

common room, outside toilets and workshop and instruct people to leave the buildings.

? Leave the building and proceed to the assembly point (see above)

? Report to the Fire Marshall ( ) regarding the status of your area/building

If you arethe and Officer:-

? Gather information from the Fire Marshall and regarding the status of

their areas/buildings

? with the Fire and Rescue Service regarding the status of the buildings

?NOTE: IN THE CASE OF OTHER EMERGENCIES ( ) CALL

THE POLICE (999) AND WITH THE POLICE ON
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